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RULES AND GUIDELINES OF ATTENDANCE, 
GRANT OF PROXIES FOR ATTENDANCE AND VOTES AT THE MEETING

DOCUMENTS AND EVIDENCE REQUIRED BEFORE ENTERING THE SHAREHOLDERS’ MEETING

Group of Meeting Attendants						       Documents and Evidence

A Citizen attending the Meeting	 	 Identification Card, Driver’s License or Passport

in person	

A Citizen with Proxy						     Proxy Form

	 	 	 	 	 	 	 	 	 	 	 Copy of Identification Card, Driver’s License or Passport of Proxy Grantor

	 	 	 	 	 	 	 	 	 	 	 Identification Card, Driver’s License or Passport of the Proxy

Juristic Person (Representative) 	 	 Identification Card, Driver’s License or Passport 

attending the Meeting in person		  Copy of the registration of the juristic entity

Juristic Person (Representative) 		  Proxy Form

with Proxy	 	 	 	 	 	 	 	 Copy of Identification Card, Driver’s License or Passport of Proxy Grantor

											           Copy of the registration of the juristic entity

	 	 	 	 	 	 	 	 	 	 	 Identification Card, Driver’s License or Passport of the Proxy

ATTENDANCE IN PERSON
	 (1)	If a shareholder is a Thai citizen, the shareholder must present a valid identification card or government or state 
enterprise employee card for authentication (not expired) before attending the meeting. In the event of a change in 
name or surname, a supporting document must be produced.
	 (2)	If a shareholder is not a Thai citizen, the shareholder must present a valid foreign identification card, passport or 
passport substitute for authentication before attending the meeting.
ATTENDANCE BY PROXY
	 (1)	Each shareholder (being either a natural or juristic person) is allowed only one proxy to attend the meeting and 
to vote on his/her behalf, regardless of the number of shares held by the shareholder. The proxy may not be divided 
or duplicated for more than one person for separate voting.
	 (2)	The proxy form is issued in a format determined by the Public Limited Companies Registrar and consists of 3 forms. 
The company has prepared and sent the proxy forms to the shareholders along with the invitation to the shareholders’ 
meeting. The shareholders may use any one of the appropriate forms as they require and must affix a revenue stamp 
duty of 20 Baht per form, crossed and dated in order for the form to be valid and legally binding according to the law.
	 (3)	The following is required for the grant of proxy:
		  (3.1)	 In the event the grantor is a Thai citizen, the grantor must have a valid proxy form and attach a certified 
copy of his/her valid identification card and that of the proxy holder.
		  (3.2)	 In the event the grantor is a not a Thai citizen, the grantor must sign the proxy form in person in the 
presence of a notary public or authority with similar authorization under the law of their country. Thereafter, the signed 
proxy form must be produced for legalization for a notary public under the authority of the Royal Thai Embassy or 
Consulate or to an official authorized to act on their behalf in accordance with the laws of the relevant country.
		  (3.3)	 In the event the grantor is a Thai juristic person, a valid proxy form must be signed and attached with 
a copy of the registration of the juristic entity by the Ministry of Commerce (valid for no later than one month prior 
to date of the shareholder meeting) and signed by authorized director(s) and including a copy of the director(s)’ valid 
identification card.
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		  (3.4)	 In the event the grantor is a foreign juristic person, the authorized agent of the juristic person will sign 
his name and affix the company seal on the proxy form in person in the presence of a notary public or authority with 
similar authorization under the law of their country. Thereafter, the signed proxy form must be produced for legalization 
for a notary public under the authority of the Royal Thai Embassy or Consulate or to an official authorized to act on 
their behalf in accordance with the laws of the relevant country.
		  (3.5)	 In the event of use of a fingerprint in the place of a signature, the left thumb fingerprint is required and 
must be accompanied by the following wording: “This is the left thumb fingerprint of ………..” and two witnesses are 
required to certify that it is the true fingerprint of such person and the fingerprint must be affixed in the presence of 
two witnesses who must sign only their names. Certified copies of the valid identification cards of the two witnesses 
must also be attached.
		  (3.6)	 A fully prepared and signed proxy form must be returned to the Managing Director or the Secretary of the 
Company together with other relevant documents no later than one day before the date of the shareholders’ meeting 
in order to verify the proper documents and to prepare for the shareholder meeting.
	 	 (3.7)	 The proxy holder shall show his/her identification card to the Company’s officer before attendance at the meeting.
	 (4)	In the event that the shareholder is unable to attend the meeting, the shareholder may grant a proxy to an 
individual of their choice or they may grant a proxy to either of the following independent directors of the Company 
to attend the meeting and vote on their behalf:
			   •	 Mr. Anun Louharanoo: 95/81 Soi Rarnkumhang 92, Saparnsoong, Bangkok 10240 
			   •	 Mr. Woodthikrai Soatthiyanon: 18 Srinakharin Soi 52,Nongbon, Pravet, Bangkok 10250
			   •	 Mr. Thanit Pulivekin: 13 Seri Villa Soi 6, Srinakharin Rd., Nongbon, Pravet, Bangkok 10250
IN THE EVENT OF DEATH OF A SHAREHOLDER
	 The administrator of the shareholder’s estate is required to attend the meeting in person or by proxy, provided that 
a valid court order appointing the administrator (valid for no later than one month prior to date of the meeting) and 
signed by the Court clerk is produced for the meeting.
IN THE EVENT A SHAREHOLDER IS A MINOR
	 The parents or the lawful legal guardian shall attend the meeting in person or by proxy, providing the minor’s 
household registration documents in addition to the other required documents as mentioned previously.
IN THE EVENT THE SHAREHOLDER IS CONSIDERED INCOMPETENT OR SEMI-INCOMPETENT
	 The guardian or caregiver shall attend the meeting in person or by proxy, provided that a valid court order appointing 
the guardian or caregiver (valid for no later than one month prior to date of the meeting) and signed by the Court clerk 
is produced for the meeting.
MEETING REGISTRATION
	 The Company’s staff will commence registration of shareholders who wish to attend the meeting no less than 2 
hours before start of the meeting or from 8:00 hrs. – 10:00 hrs. on the day of the meeting.
VOTING
	 (1)	Voting will be counted openly, with one share being counted as one vote.
	 (2)	When voting by proxy, the proxy holder must vote according to the remark that the grantor has stipulated in 
the proxy form.
	 (3)	A resolution of the meeting must be comprised of:
		  (3.1) 	 In a normal case, the resolution must be passed by a majority of votes.
		  (3.2) 	 In other cases, by which the law and/or the Company’s Articles of Association specify differently, the 
voting shall be conducted accordingly, during which the Chairman of the meeting shall notify the shareholders prior to 
voting on the particular agenda.
	 (4)	In the case of an equal number of votes, the Chairman of the meeting shall have the right for a casting vote.
	 (5)	Any shareholder with a conflict of interest in any given matter is prohibited from voting on said matter and the 
Chairman of the meeting may ask the voter to leave the meeting temporarily.
	 (6)	A secret vote or poll may be used if proposed by no less than 5 shareholders and has been approved by the 
meeting. The procedures for voting will be determined by the Chairman of the meeting and shareholders will be 
informed prior to voting on the issue.




